EMERGENCY RELIEF
PETITION & ORDER

COMPLETE STEP BY STEP INSTRUCTIONS ARE ON PAGE TWO

EMERGENCY RELIEF WILL ONLY BE AWARDED IF THERE IS A TRUE EMERGENCY.
A true emergency is a risk that the other parent has or will run away from the County with the
Child without a known destination or that no parent is available to care for the child(ren) or
there is genuine threat of physical harm to the child.

IF THERE IS A THREAT OF IMMEDIATE HARM TO THE CHILD,
YOU CAN ALSO CALL C.Y.S. AT 724-891-5800.

You MUST give written notice to the other party or their lawyer at least 24 hours BEFORE you
go to Court. IF YOU DO NOT GIVE 24 HOURS NOTICE, YOUR PETITION WILL BE

DENIED. Only in extreme cases of emergency will the Judge accept 24 hours oral notice.

Give the other party the Notice of Intention to Present telling them when you are going to
Court. You must also give them COPIES of all the documents listed below with a *, except for
Order, Proof of Service & Acceptance of Service. Keep the originals to take to Court.

WHEN YOU FILE THE EMERGENCY PETITION, YOU MUST ALSO FILE ---
e acustody complaint if you DO NOT have an existing Custody order

® a modification petition if you DO have an existing Custody order

AFTER giving 24 hours’ notice, take completed forms to Courtroom #4, Monday, Tuesday or
Thursday, no later than 8:45am. Bring the other party’s phone number in case the Judge wants
to call them.

AT THIS TIME THERE WILL BE A $26.75 FILING FEE. CASH OR CHECKS, NO CREDIT CARDS.

You MUST complete ALL forms in this packet, which include:

e *Notice of intent to present —Cover sheet for Emergency petition — you must include the
case number and party names. They must appear the same way they were on the original
Custody Order. This means the plaintiff is always the plaintiff and the defendant is always
the defendant, regardless of who is filling out the Petition.

e *Emergency petition — explain why the situation is an emergency and describe what type
of relief you want the court to grant.

e *Verification

e Order —fill in ONLY the top portion; the Judge will complete the rest.

o Proof of service & Acceptance of Service — do nothing with these forms until Step #9



Court of Common Pleas of Beaver County
Child Custody Filing Procedures

Please note that the law librarian, staff of the Beaver County Law Library, staff of the Juvenile Services
Division, staff of the Court Administrator’s Office and the Judge’s Law Clerk are neither qualified nor
permitted to assist persons in the preparation or filing of child custody documents or to provide legal
advice or assistance of any kind on child custody or any other legal matters.

LITIGANTS ARE STRONGLY ENCOURAGED TO CONSULT WITH AN ATTORNEY.

SUMMARY OF STEPS

Before you go to Court:

1. Complete the forms in INK, not pencil. Incomplete forms may be refused.

2. Photocopy all of the paperwork (except the Proof of Service and Acceptance of Service
forms) and send or give it to the other party along with the Notice of Intention to Present 24
HOURS BEFORE you present the Petition to the Judge. The date you write on this form is
the day you plan to deliver the documents to Court. It must be at least 24 hours away and
must be a Monday, Tuesday or Thursday.

3. If both parties attend when you present the Petition, you will get a quicker hearing date.
4. Bring the other party’s phone number with you to Court.
5. INADDITION TO THE EMERGENCY PETITION, YOU MUST ALSO FILE ---

e acustody complaint if you DO NOT have an existing Custody order
e amodification petition if you DO have an existing Custody order

In Court:

6. Take completed forms to Motions Court, Courtroom #4, Second Floor of the
Courthouse, no later than 8:45 a.m. any Monday, Tuesday or Thursday. Late motions
will not be heard. Go into the Courtroom, have a seat and wait your turn.

7. The Judge will sign the petition and assign a hearing date, if needed. You will then receive a
clocked copy of the Order and the original will be returned to you.

8. Get your paperwork from the Law Clerk.

After you leave Court:

9. FILE the papers in the Prothonotary’s Office (1St floor). There will be a fee of $26.75.
After you have presented your motion to the Judge you must file all of the original
documents that you gave to the Judge with the Prothonotary’s office.

10. SERVE the other party with the Order signed by the Judge. This means you give or mail the

other party copies of all the papers that you gave to the judge.

a. If you choose to hand deliver the documents, you must have the other Party sign an
Acceptance of Service form. You MUST FILE the Acceptance of Service in the
Prothonotary’s office after it is signed. Make & keep a copy for yourself.

b. If you serve the other party by mail you must send the documents by both Regular
mail and Certified mail. Complete the Proof of Service form by making check
marks on the line before both regular and certified mail. Make a photocopy. File it
with the Prothonotary. After you receive the green card verifying certified mail,
staple the green card to the Proof of Service and file it again with the Prothonotary.

11. FILE either a Proof of Service or Acceptance of Service Form with the Prothonotary after

service has been done. MAKE AND KEEP A COPY FOR YOURSELF.




12. Bring a copy of the Proof of Service or Acceptance of Service that you filed in the
Prothonotary’s office to ALL later hearings, conferences and/or trials.

Note: When filling out the forms--parties must be identified as Plaintiff or Defendant as they are

listed on the original custody Complaint, regardless of who is filing the Petition. The person filing
the petition is the Petitioner; the other party is the Respondent.

IMPORTANT INFORMATION

If there is a PFA, you may send the legal paperwork but do NOT include any other letters, notes,
etc. Ifitis atrue emergency, you may have a family member or friend hand deliver copies of the
notice. Only in extreme emergencies will the Judge accept oral notice.

If you do not know where the other party lives, you must read PA Rules of Court # 430 & #1930.4
and Beaver County Local Rule # 430 and follow the required procedures.

**** Always keep a copy of the Proof of Service documents for your records and ALWAY'S bring
the Proof of Service forms to all Conciliation Conferences, Pre-Trial Conferences and/or
Hearings/Trials in Court.

THERE IS A DRESS CODE IN THE COURTROOM.
TURN CELL PHONES COMPLETELY OFF IN THE COURTROOM.

Do | have to tell the other party that | am going to Court?
YES. If you do not give notice, the Judge will not accept your petition.

How much notice must | give in a true emergency?
If there is a TRUE emergency, (that is, a threat of immediate harm to the child or a
risk that the other parent will run away with the Child from the County without a
known destination), you should give written notice at least 24 hours in advance that
you are coming to Court to present an Emergency Relief Petition the following day
at 8:45 a.m. Every effort should be made to give written notice. Only in extreme
cases of emergency will the Judge accept 24 hours oral notice. You should have
the phone number of the other party with you when you come to Court in the event
that the Judge might need to call the other party so that they can participate in the
Motion.

What if there is a PFA? How can | notify the other party?
A Plaintiff cannot “violate” a PFA so it doesn’t matter if the PFA Plaintiff (the person
protected by the PFA) sends the PFA Defendant papers. If you are the PFA
Defendant (the person that the PFA is against), you may send the Plaintiff the legal
paperwork, only. DO NOT include letters, notes, etc. or anything unrelated to the
legal action attached or written on the legal documents.



IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA

Plaintiff,

VS. : No.

Defendant.

NOTICE OF INTENTION TO PRESENT

TO:

(name & address of the other party)

Please take notice that | intend to present the attached Motion/Petitions on
(date) at 8:45 a.m., Courtroom No. 4, Beaver County Courthouse,
Beaver, PA. If you wish to oppose the requested relief or action, you should appear at that time and
present your objections to the court.

Date

Petitioner

CERTIFICATION OF SERVICE

I hereby certify that | have caused to be served a true and correct copy of the attached on the above
named defendant at least 24 hours prior to the date of presenting the Emergency Motion by way of
(check all that apply):

regular mail

certified mail

hand delivery

Petitioner



IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA

CIVIL DIVISION

No.

Plaintiff, : Civil Action — Law

: Type of Pleading:
VS. : Petition for Emergency Relief

Filed on behalf of:

Defendant.

(Your Name)

Filing Party’s Information:(Y our Name)

Name:

Address:

Telephone #:




IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY, PENNSYLVANIA
CIVIL ACTION-LAW

Plaintiff,
VS. : No.
Defendant.
EMERGENCY PETITION FOR CUSTODY
1. Petitioner is , and is the (circle one) mother/father of the
child(ren) (names of children): . Petitioner is the (circle one)

plaintiff/defendant in this case; Petitioner currently resides at (give full address):

, Pennsylvania.

2. Respondent is , and is the (circle one) mother/father of the child(ren)

(names of children): . Respondent is the (circle one)

plaintiff/defendant in the above-captioned matter; respondent currently resides at (give full address):

, Pennsylvania.

3. The child(ren):

(@) name age , presently resides with

at (give full address):

, Pennsylvania.

(b) name age , presently resides with

at (give full address):

, Pennsylvania.




(c) name age , presently resides with

at (give full address):

, Pennsylvania.

4. Date of Existing Custody Order:

5. Emergency is necessary because:

(Allege specifically what happened, why the situation is an emergency and what you are asking the Court to do.)

WHEREFORE, petitioner respectfully requests this Court grant the Emergency requested.

Petitioner’s Signature

| AM OVER THE AGE OF 18. Yes/ NO (cIRCLEONE)



VERIFICATION

I, , verify that the statements made in this Petition for Emergency

Custody are true and correct. | understand that false statements herein are made subject to the
penalties of 18 Pa. Cons. Stat. Ann § 4904, relating to unsworn falsification to authorities which

provides that if I knowingly make false averments, | may be subject to criminal penalties.

Petitioner

Date:




IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY,
PENNSYLVANIA

CIVIL - LAW
Plaintiff,
VS. : No.
Defendant.
ORDER
AND NOW, this day of , 20, upon consideration of the
Petition for Emergency Relief filed by the , itis hereby

ORDERED and DECREED as follows: (Judge will list relief granted in this space):

BY THE COURT,

JUDGE



IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA

Plaintiff,
VS. : No.
Defendant. '
PROOF OF SERVICE
I (your name), hereby certify that | delivered a copy of the
(name of document) to
(name of party) on (date),
at o’clock p.m./a.m. Delivery was made by (check all that apply):
regular mail
certified mail
hand delivery
DATE PETITIONER
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IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA

Plaintiff,
VS. : No.
Defendant.
ACCEPTANCE OF SERVICE
| accept service of the (name of document). | certify that |

am authorized to accept service on behalf of defendant.

DATE DEFENDANT OR AUTHORIZED AGENT

MAILING ADDRESS

Note: If defendant accepts service personally, the second sentence should be deleted.
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CERTIFICATE OF COMPLIANCE
RE: ACCESS TO COURT CASE RECORDS

CASE NO.

I certify that this filing complies with the provisions of the Public Access Policy of the
Unified Judicial System of Pennsylvania: Case Records of the Appellate and Trial Courts that
require filing confidential information and documents differently than non-confidential

information and documents.

Submitted by:

Signature:

Name:

Attorney No. (if applicable):

Rev. 02/22/18
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Notice of Language Rights

B R
) ERER B

Language Access Coordinator
Beaver County Courthouse, 810 Third Street, Beaver, PA, 15009
724-770-4770
languageaccess@beavercountypa.gov

English: You have the right to an interpreter at no cost to you. To request an interpreter, please inform court staff using the
contact information provided at the top of this notice.

Spanish/Espafiol: Usted tiene derecho a un intérprete libre de costo. Para solicitar un intérprete favor de informarselo al
personal judicial utilizando la informacién provista en la parte superior de este aviso.

Mandarin/Cantonese Simplified Chinese/35EH SERIAITT EERGHSSBRINEIGS: Bagi i, IrAsE gy
BAERETHET BN

Mandarin/Cantonese Traditional Chinese/Z @5/ EREZRBIN: MEERE KRR EBEEZR - MEXREEZR -
ESEABMERNBEER - BIEERS -

o8 el JLai¥) e slaa aladiuly AaSaall ik g a3le] o can sie calla) clila (o IS5 (51 b3 ()50 an sia e Jpemsll Al 35, 2 & al/Arabic
JantY) 138 Gy g st ¢ al

Russian/Pycckmii: ¥V Bac ecTh MpaBo Ha OeCIIaTHBIE YCIIYTH MepeBOIIMKa. 3asBKa Ha MEPEBOTINKA ITOIAETCS B CYI 11O
azapecy, TenedOHy WU 3JI. TOYTE, YKa3aHHBIM BBIIIE B 3ar0JOBKE 3TOTO YBEIOMIICHHSL.

Vietnamese/Tiéng Viét: Quy vi c6 quyén duge mot thong dich vién gitip ma khong ton chi phi nao ca, xin hdy bao cho nhan
vién toa an dung thong tin lién lac cé ¢ trén dau thong bao nay.

Nepali/Aurell: TSHT fo:q[ceh FIAT ST 3fefdleeh IEA U3 SR | fefdleehenl AR e I, I8
GE=ATR A GSTH HFIH SeTehRT T JHeTelclehl HATRIGEATS SATAhRT TGTere |

Korean/3570]: 7]k H| &<l thgh Fit glo] & AH2s 2s A7t lFUth 59 Aul=E adsieu &
A ] Aol ZAlE AHAE Tl WA Aol Ll AL

Polish/Polski: Ma Pan/Pani prawo do nieodptatnego skorzystania z ustug thumacza ustnego. Aby zwrdcié si¢ o wsparcie ze
strony thumacza ustnego, prosz¢ skontaktowac si¢ z pracownikami sadu, korzystajac z danych znajdujacych si¢ w gornej
czgsci niniejszego dokumentu.

0)S Cowlss)s S5 pyin o B> 15 U)S Jols pjio Sl ol (Slsl e JoS - SLs :Pakistan/ (suleis [Punijabi

-993 gMbl Uy oc 25 wllae LLatsg Usi Wleglee LL> ul, VLS w9 gl 2> Ludsi Gl =S S bswe (i
Punjabi/ Yt /India: 305 fod TIHMT IHS S5 T I I, fiA & 38 dE B3 &Jf 46| g 38 963t
TG THS, fI9ur 59 A T3 © WHS § g S998 3 for B8 fon ofcH © fig 83 €31 Auas Areardt &
fT3HS 3|

Portuguese/Portugués: Vocé tem direito a um intérprete gratuitamente. Para solicitar um intérprete, informe a nossa equipe
usando os dados de contato mostrados na parte superior deste aviso.

Somali/Somaali: Waxaad xaq u leedahay in lagu turjumo lacag la’aan ah. Si aad u codsato turjumaanka, fadlan u sheeg
maxkamadda shaqgaalaha adiga oo isticmaala macluumaadka ciwaanka kor lagu siiyay ee ogeysiiskaan.

Haitian Creole/Kreyol Ayisyen: Ou gen dwa resevwa sévis yon entéprét gratis. Pou mande pou yon entépret, tanpri fé manm
pésonel tribinal la konnen lé ou sevi avék enfomasyon an yo te bay ou nan tét avi sa a.

French/Francais : VVous avez le droit de bénéficier gratuitement de I'assistance d'un interpréte. Pour en faire la demande,
veuillez en informer le personnel du tribunal a I’aide des coordonnées indiquées en haut de page.
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